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RESIDENTIAL MECHANICAL APPLICATION 
 
APPLICATION: 
Any owner or authorized agent who intends to construct, enlarge, alter, repair, move, demolish, or 
change the occupancy of a building or structure, or to erect, install, enlarge, alter, repair, remove, 
convert or replace any electrical, gas, mechanical or plumbing system, the installation of which is 
regulated by codes and ordinances adopted by the city, or to cause any such work to be done, shall first 
make application to the building official and obtain the required permit. 

Permits shall not be required for the following. Exemption from permit requirements of this code shall 
not be deemed to grant authorization for any work to be done in any manner in violation of the 
provisions of this code or any other laws or ordinances of this jurisdiction. 

Mechanical:  

1. Portable heating appliances.  

2. Portable ventilation appliances.  

3. Portable cooling units.  

4. Steam, hot- or chilled-water piping within any heating or cooling equipment regulated by this 
code.  

5. Replacement of any minor part that does not alter approval of equipment or make such 
equipment unsafe.  

6. Portable evaporative coolers.  

7. Self-contained refrigeration systems containing 10 pounds (4.54 kg) or less of refrigerant or 
that are actuated by motors of 1 horsepower (746 W) or less.  

8. Portable-fuel-cell appliances that are not connected to a fixed piping system and are not 
interconnected to a power grid.  

The stopping of leaks in drains, water, soil, waste or vent pipe; provided, however, that if any 
concealed trap, drainpipe, water, soil, waste or vent pipe becomes defective and it becomes 
necessary to remove and replace the same with new material, such work shall be considered as 
new work and a permit shall be obtained and inspection made as provided in this code.  

The clearing of stoppages or the repairing of leaks in pipes, valves or fixtures, and the removal 
and reinstallation of water closets, provided such repairs do not involve or require the 
replacement or rearrangement of valves, pipes or fixtures. 

 

  

http://www.lakeway-tx.gov/


 
Building & Development Services 

1102 Lohmans Crossing, Lakeway, TX  78734 
Phone: (512) 314-7540    Fax:  (512) 314-7541 

www.lakeway-tx.gov 
 

 
` 

DEFINITIONS: 
 
APPLIANCE:  A device or apparatus that is manufactured and designed to utilize energy and for which 
this code provides specific requirements. 

EQUIPMENT:  All piping, ducts, vents, control devices and other components of systems other than 
appliances that are permanently installed and integrated to provide control of environmental conditions 
for buildings. This definition shall also include other systems specifically regulated in this code. 

REPAIR: The reconstruction or renewal of any part of an existing building for the purpose of its 
maintenance. 

 
ATTACHMENTS: 

• Project Information Sheet 
• Exhibits (click on links below) 
 Contractor Acknowledgement Form 
 Bonding & Insurance 

• Applications 
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BONDING & INSURANCE 
 
BONDING 
Before a permit for construction of any improvement is issued, the applicant shall submit to the city a permit bond 
in a form acceptable to the city in the principal sum of ten thousand dollars ($10,000.00).  Such bond shall secure 
and be used for the payment of any and all damages to persons or property (including the city) which damages 
arise from, or are caused by, any act or conduct taken or authorized by the permit holder or any permit actor. 
Among the damages secured by the permit bond and for which the bond amount is payable is the cost to the city 
to cure or abate any condition deemed or found to be a nuisance pursuant to any city ordinance or other applicable 
law caused by defective, incomplete or noncompliant construction of any improvement to real property. 

Governmental agencies shall not be required to submit a permit bond. 

INSURANCE 
Before a permit is granted under this article, the applicant shall furnish to the city a certificate of insurance 
showing a waiver of subrogation in favor of the city and the city as the certificate holder, proving that he has 
procured public liability and property damage insurance in the following amounts: 

(A) For damages arising out of bodily injury or death of one person in any one accident: $250,000.00. 

(B) For damages arising out of bodily injury or death of two or more persons in any one accident: 
$500,000.00. 

(C) For injury or destruction of property in any one accident: $250,000.00. 

Such insurance shall be kept in full force and effect during the period of time for which a permit shall be issued or 
until the issuance of a certificate of occupancy or certificate of completion. 

Governmental agencies shall not be required to submit proof of insurance. 
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APPLICATION FOR RESIDENTIAL BUILDING PERMIT 
(CHECK ONE & INCLUDE NECESSARY SUPPORTING MATERIAL) 

 

 

 NEW HOUSE                      ADDITION               POOL/SPA  DECK/PATIO 

 FENCE  LANDSCAPING              RE-ROOF              HVAC CHANGE OUT 

 OTHER:       
 

 

ADDRESS OF PROPERTY: VALUE OF PROPOSED WORK: 

            

PROPERTY OWNER NAME: 

CONTACT NAME: 

TELEPHONE: E-MAIL 

ZIP CODE       

      

            

MAILING ADDRESS: CITY: STATE ZIP CODE 

                     

CONTRACTOR: CONTACT NAME: TELEPHONE: E-MAIL 

ZIP CODE                         

MAILING ADDRESS: CITY: STATE ZIP CODE 

                     

BRIEF DESCRIPTION OF PROPOSED WORK:  

      

 

              (FOR CITY USE ONLY) 

SUBMITTAL VERIFICATION/INSPECTION AUTHORIZATION: 
 

I, as owner of the property hereinafter referenced, do hereby execute this document, 

and acknowledge the above statements to be true and accurate to the best of 

knowledge.  I have received, read and understand the terms and conditions of this 

request, and agree to compliance with all applicable codes and ordinances of the 

City.    

I understand that my contractor or subcontractor(s) identified below will schedule 

inspections on my behalf permitting city inspectors to enter my property to conduct 

the necessary inspections as scheduled. 

I authorize my duly authorized agent to coordinate with the City and its 

representatives to enter the property at reasonable times for the purposes of 

inspecting and monitoring the project according to the adopted codes of the City.  

This authorized agent is hereby given authority from me to consent to City 

inspections on my behalf. 
    

                                                                                                        

OWNER’S SIGNATURE                                                                                    DATE 
 

      

PRINTED NAME OF OWNER 
 

      

PRINTED NAME OF GENERAL CONTRACTOR, SUBCONTRACTOR, OR OTHER  

AUTHORIZED AGENTS OF OWNER  
 

PERMIT NUMBER: 

 

AMOUNT RECEIVED: 

 

 

 

 

 

 

http://www.lakeway-tx.gov/


Building & Development Services 
1102 Lohmans Crossing, Lakeway, TX  78734 

Phone: (512) 314-7540    Fax:  (512) 314-7541 

www.lakeway-tx.gov 

 

 
(ADDITIONAL SPACE AS NEEDED FOR AUTHORIZED AGENTS OF THE OWNER) 

 

 
ADDRESS OF PROPERTY:  

      

 

 
PRINTED NAME OF GENERAL CONTRACTOR, SUBCONTRACTOR, OR OTHER AUTHORIZED AGENTS OF OWNER   

AUTHORIZED AGENTS OF OWNER  : 

 

      

 
PRINTED NAME OF GENERAL CONTRACTOR, SUBCONTRACTOR, OR OTHER AUTHORIZED AGENTS OF OWNER   

AUTHORIZED AGENTS OF OWNER  : 

 

      

 
PRINTED NAME OF GENERAL CONTRACTOR, SUBCONTRACTOR, OR OTHER AUTHORIZED AGENTS OF OWNER   

AUTHORIZED AGENTS OF OWNER  : 

 

      

 
PRINTED NAME OF GENERAL CONTRACTOR, SUBCONTRACTOR, OR OTHER AUTHORIZED AGENTS OF OWNER   

AUTHORIZED AGENTS OF OWNER  : 

 

      

 
PRINTED NAME OF GENERAL CONTRACTOR, SUBCONTRACTOR, OR OTHER AUTHORIZED AGENTS OF OWNER   

AUTHORIZED AGENTS OF OWNER  : 

 

      

 
PRINTED NAME OF GENERAL CONTRACTOR, SUBCONTRACTOR, OR OTHER AUTHORIZED AGENTS OF OWNER   

AUTHORIZED AGENTS OF OWNER  : 
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MECHANICAL PROJECT INFORMATION SHEET 
 
HVAC Contractor: 
 

Phone: 

Address: 
 

Fax: 

City: 
 

State: Zip: 

E-mail: 
 
 
Master Technician: 
 

TDLR License No.: 

License Type: 
 

Expiration Date: 

 
 This information sheet must be submitted with the application for the mechanical permit. 
 

Identify and describe the work to be covered by the permit for which application is made: 

☐ Dual Package (Heating & Cooling) Unit  ☐ Heat Pump  ☐ Air Handling Unit  ☐ Boiler  ☐ Compressor   
☐ Furnace  ☐ Repair of Heating or Cooling Unit  ☐ Floor/Wall/Unit Heater  ☐ Ventilation System               
☐ Ventilation Fan  ☐ Appliance Vent  ☐ Duct    ☐ Piping  ☐ Pre-fabricated Fireplace     
☐ Other equipment:                 

(description)  
 

 

 

 

 

 

 
What is the estimated project valuation?  $ ______________________. 
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CONTRACTOR ACKNOWLEDGEMENT FORM 
 
ACKNOWLEDGEMENT: 
I do hereby acknowledge that any owner or authorized agent who intends to construct, enlarge, alter, repair, 
move, demolish, or change the occupancy of a building or structure, or to erect, install, enlarge, alter, repair, 
remove, convert or replace any electrical, gas, mechanical or plumbing system, the installation of which is 
regulated by the most current adopted version of the building codes adopted by the City of Lakeway, Travis 
County, Texas, or to cause any such work to be done, shall first make application to the building official and 
obtain the required permit and that issuance of a permit shall not be held to permit or to be an approval of the 
violation of any provision of any state or local law. 
 
Application is hereby made to obtain a permit to do work and installation as indicated on the approved 
construction drawings. 
 
PROJECT/PERMIT NO.:        
 
HVAC Contractor: 
 

Phone: 

Address: 
 

Fax: 

City: 
 

State: Zip: 

E-mail: 
 
 
Master Technician: 
 

TDLR License No.: 

License Type: 
 

Expiration Date: 

 
AFFIDAVIT: 
I certify that all work will be performed under my supervision in accordance with state and local laws and that 
the information contained in this form is true and correct to the best of my knowledge. 
 
SIGNATURE OF MASTER LICENSE HOLDER:          

 
  

    This form must be signed and returned to the Offices of Building & Development Services prior to permit issuance.  Forms may be     
    delivered to 1102 Lohmans Crossing Road, Lakeway, TX, 78734, faxed to 512-314-7541 or e-mailed to building@lakeway-tx.gov. 

DM 
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REEXAMINATION REQUEST 
 
 
 

PROJECT ADDRESS:              PRE-ISSUANCE  POST-ISSUANCE 
 
 

 
APPLICANT: 

  

TELEPHONE: E-MAIL 

        

      

            

MAILING ADDRESS: CITY: STATE ZIP CODE 
                     
    

PLEASE USE THE SPACE BELOW TO FURTHER DESCRIBE THE CONTENT OF YOUR REQUEST: 

  
      

      

      

      

      

      
 
 

(FOR CITY USE ONLY) 
SUBMITTAL VERIFICATION/INSPECTION AUTHORIZATION: 
 
That I, as owner or duly authorized officer of the property hereinafter 
referenced, do hereby execute this document, acknowledge the above 
statements to be true and accurate to the best of knowledge, and 
understand that knowing and willful falsification of information will 
result in rejection of my application and may be subject to criminal 
prosecution.  I have received, read and understand the terms and 
conditions of this request, and agree to compliance with all applicable 
codes and ordinances of the City.  I authorize the City or their 
representatives to visit and inspect the property for which this 
application is being submitted.  I further understand that City Staff 
review time may take up to seven (7) business days per review. 

 PERMIT NUMBER: 
 

NOTES: 
 

 

 

        
 APPLICANT SIGNATURE  

               

 PRINTED NAME  DATE  
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